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GREENEVERS COMMUNITY CENTER FACILITY USAGE POLICY
Reservations: Reservations are to be made at the Town Hall on a first-come, first-serve basis and shall NOT become final, until the deposit and rent are paid in full.  The Town of Greenevers will not take reservations for the Community Center more than a year in advance. 

Rehearsal & Set-up: Access to the facility for purposes of rehearsal and/or set-up is limited to the block of time for which the facility is rented.  A rental period will extend from 6:00 a.m. on the day of the rental until 2:00 a.m. the following day.  If a set-up period is needed for the event, another rental fee will be required for another day of rent.

Provided Services: The following are the services provided by the Town of Greenevers for the rental fee paid: (a.) Heating/cooling, (b.) Lighting, and (c.) Minimum janitorial services.  

Prohibited Items:  The use of all alcoholic beverages on Town property and the use of tobacco products in the Greenevers Community Center are strictly prohibited.

Minors: All functions involving the participation of minors MUST be adequately chaperoned, at all times.

Advertising: User shall not advertise any event to occur at the Greenevers Community Center prior to the signing and approval of this contract, or until all contracts between the two parties have been properly executed and exhibited to the management prior to the signing of this contract.  

Seating Capacity: Persons will not be permitted inside the Community Center in excess of the established seating capacity.  The maximum occupancy limits are posted at the Community Center main entrance.  

Decorations: The use of confetti, glitter, and open flame is strictly prohibited.  Decorations may not be hung or taped to walls or the ceiling; this includes streamers, balloons, and piñatas.  All articles for your event must be removed at the close of your event.
Damages to Facility: User shall be responsible for the payment of any and all damages to the building, furnishings, equipment, grounds, etc. whether caused by the User or his patrons; normal wear and tear excluded.  Payment for the repair or damage to the premises shall be at the expense of the user.  
Abandoned Items:  

· Any article or equipment remaining at the Community Center past the expiration of the reservation period may be considered abandoned and may be disposed of by the Town of Greenevers as deemed necessary at the group’s expense.

· The Town of Greenevers will assume no responsibility for losses suffered by the group, its agents, servants, employees, or guests.

· Groups renting space at the Greenevers Community Center may NOT store anything at the Community Center.

· The Town of Greenevers reserves the right to collect and have custody of any articles left on the premises by the attendees and provide disposition thereof.

Keys: Keys for the building shall not be provided, prior to the day before the event is reserved (except Sundays and holidays).  The keys may be picked up from the Town Hall during business hours (Monday through Friday from 8 am to 5 pm except on holidays).  The Community Center key may be deposited in the night deposit drop slot located on the side of the Town Hall or returned during regular business hours.
Overnight Stays:  The purpose of the Community Center is to allow an individual or organization the opportunity to host an event in a larger space, not to provide housing. Therefore, the Town of Greenevers does not allow for overnight stays in the Community Center.  
Responsibilities of User after Use: The person signing the “Request to use the Greenevers Community Center” is responsible for returning the facility to clean and working order, turning out all the lights, locking all doors, and returning the key to Town Hall.  
Forfeit of Deposit: Any person or organization not complying with the terms herein shall forfeit the deposit or a portion thereof and be subject to payment for damages to the premises.

Operation Policies and Procedures and Fee Schedule: The Greenevers Community Center and Town of Greenevers have adopted operating polices, procedures, and fee schedules, which are set forth in the related documents.  The Greenevers Board of Commissioners reserves the right to amend the operating policies, procedures, and fee schedules.

Additional Regulations:  The Greenevers Community Center reserves the right to impose any additional rules or regulations, or to set special use arrangements, whether or not expressly provided herein, which may be necessary for the best interest of the Greenevers Community Center; and such regulations shall be binding upon the User.  All Users shall comply with the laws of the United States of America and the State of North Carolina and with all ordinances, rules, and regulations of Duplin County and the Town of Greenevers, and any regulations imposed by the Mayor and Town Board.  Violation by the User will result in the cancellation of their contract.   

Indemnification to Hold Harmless: User agrees to indemnify and hold harmless the Greenevers Community Center and the Town of Greenevers from and against all actions, liability, claims, suits, damages, demand, or expenses of any kind arising from the event for which this reservation is made.

Adopted this the 15th day of February, 2010.
